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STEP 1

Search for individual and go to their Account Manager

Make sure their membership status is Adviser/Volunteer. If it's not, us the drop-down to 
select Adviser/Volunteer and scroll to the bottom of the page and hit the update button.

STEP 2

At the bottom of the page, you will see the individuals af.liations3

Click on "+ Add Af2liation" to add a new chapter af2liation to the individuals account.

3 of 6

https://connect.fbla.org/headquarters/memberhome.php?userid=3600322&action=managebrother&searchTerms=Janet+Brophy


STEP -

Type chapter name and select from drop4down menu

STEP C

"hoose kAdviserk from the Account Type drop4down and clicU on k5pdate
 Pro.lek
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STEP x

"licU on the edit button ne6t to Adviser3

STEP 7

"hecU if adviser is primary or co4adviser3 5pdate account type3
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https://connect.fbla.org/headquarters/memberhome.php?action=updateprofile
https://connect.fbla.org/headquarters/memberhome.php?action=managebrother&userid=3600322&panel=status&chapterid=2630321


STEP ,

The individual is now af.liated to the chapter as a primary adviser3
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https://connect.fbla.org/headquarters/memberhome.php?action=modifyuser
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